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Flowchart No. 1 

Conflict of Interest Assessment Chart (s. 77A) 
 

 
 
 

Do I have a direct interest because 
there is a reasonable likelihood that 
my circumstances (including any 
financial loss/benefit or impact on my 
amenity) would be directly altered if 
the matter is decided in a particular 
way? 
(s. 77B)  

Is my conflict of interest exempt 
because the interest is –  
 
• remote or insignificant so as to not 

reasonably be regarded as capable 
of influencing my vote 

• in common and equal with other 
residents, ratepayers or voters 

OR 
• exempt under s. 79C? 
 (Refer to flowchart no. 7) 

Yes 

No 

Do I have an indirect interest because of – 
  
• a close association? (s. 78) 

Refer to flowchart no. 2 
 

• an indirect financial interest? (s. 78A)  
Refer to flowchart no. 3 

 

• a conflicting duty? (s. 78B) 
Refer to flowchart no. 4 

 

• receipt of an applicable gift? (s. 78C) 
Refer to flowchart no. 5 

 

• becoming an interested party? (s. 78D) 
 Refer to flowchart no. 6 

Yes 

No 

Do I have a conflicting personal 
interest with my public duty? (s. 79B)  

Yes 

No 

No disclosure required  

Yes 

Disclosure is optional by 
applying to the meeting for 
exemption from voting  
 
Refer to flowchart no. 9 

Disclosure is mandatory 
 
Refer to flowchart no. 8 

No 
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Flowchart No. 2 

Indirect interest by close association (s. 78) 
 

 

Yes 

Yes 

No 

Yes 

Is a family member (my spouse or 
domestic partner OR my son/daughter 
(including my biological son/daughter, 
step son/daughter, adopted 
son/daughter or male/female child for 
whom I have custodial responsibilities) 
mother, father, brother or sister that 
regularly resides with me) likely to 
receive/incur a financial benefit/loss 
because of a person having a direct or 
indirect interest in the matter? 

No 

Does a family member have a 
beneficial interest in shares of a 
company unless the shares held by all 
my family members do not have a total 
value of more than $10,000 and the total 
value of issued shares of the company 
exceeds $10M? 

No 

You have an indirect interest (which 
is a conflict of interest) because of a 
close association 

Is a family member a manager of a 
company or body that has a direct 
interest in the matter?  

No 

Is a family member owed money from 
another person (not being an authorised 
deposit – taking institution) who has a 
direct interest in the matter?  

No 

No 

Is the interest exempt 
because it is –  
• remote or insignificant so 

as to not reasonably be 
regarded as capable of 
influencing my vote 

• in common and equal with 
other residents, 
ratepayers or voters 

Disclosure is 
mandatory 
 
Refer to 
flowchart no. 8 

No 
disclosure 
required 

Yes 

Yes 

You do not 
have an 
indirect 
interest by 
close 
association 

Flowchart No. 2 
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Yes 

No 

Yes 

Yes No 

Yes 

Is a family member a member of a 
governing body of a company or body 
that has a direct interest in the matter? 

No 

Is a family member a trustee for a 
person who has a direct interest in the 
matter?  

You have an indirect interest (which 
is a conflict of interest) because of a 
close association 

Has a family member received 
directly or indirectly an applicable 
gift (one or more gifts with a total 
value of $200 or more received in the 
5 years preceding the decision, from a 
person, company, or body (or from a 
director, contractor, consultant, agent, 
employee or intermediary of the 
person, company or body) that has a 
direct interest in the matter)? 

No 

Did a family member hold a position or 
role specified in the last 4 boxes above 
and in that position or role, dealt with the 
matter?  

No 

Is the interest exempt because 
it is –  
• remote or insignificant so as 

to not reasonably be 
regarded as capable of 
influencing my vote 

• in common and equal with 
other residents, ratepayers 
or voters 

Disclosure is 
mandatory 
 
Refer to 
flowchart no. 8 

Yes 

Yes 
Is a family member a partner, 
consultant, contractor, agent or 
employee of a person, company or body 
that has a direct interest in the matter?  

No 

You do not 
have an 
indirect 
interest by 
close 
association 

No 
disclosure 
required 

Flowchart No. 2  
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Yes 

No 

Yes 

Has a family member initiated civil 
proceedings or become a party to civil 
proceedings in relation to the matter? 

No 

You have an indirect interest (which 
is a conflict of interest) because of a 
close association 

No 

Is the interest exempt because 
it is –  
• remote or insignificant so as 

to not reasonably be 
regarded as capable of 
influencing my vote 

• in common and equal with 
other residents, ratepayers 
or voters 

Disclosure is 
mandatory 
 
Refer to 
flowchart no. 8 

Yes 

Does a relative (my spouse, domestic 
partner, son/daughter (including my 
biological son/daughter, step son/ 
daughter, adopted son/daughter or 
male/female child for whom I have 
custodial responsibilities), mother, 
father, brother, sister (including any in-
laws, grandchildren, grandparents, 
nieces, nephews, or direct relative of 
my domestic partner) or a member of 
my household (not being a relative) 
have a direct interest in the matter 
because there is a reasonable likelihood 
that the circumstances of the relative or 
member of my household would be 
directly altered if the matter is decided in 
a particular way, including a reasonable 
likelihood of direct financial benefit/loss 
or direct impact on residential amenity?  

You do not 
have an 
indirect 
interest by 
close 
association 

No 
disclosure 
required 

Flowchart No. 2 
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Flowchart No. 3 

Indirect interest that is an indirect financial interest  
(s. 78A) 

 
 

No 

Am I likely to receive/incur a 
financial benefit/loss because a 
person who has a direct or indirect 
interest in the matter will 
receive/incur a benefit/loss? 

Yes 

No 

Do I hold shares in a 
company that has a 
direct interest in the 
matter? 

You do not have a conflict of interest 
because of an indirect financial interest 

No disclosure required 

Disclosure is mandatory 
 
Refer to flowchart no. 8  

Is the indirect interest exempt 
because it is –  
• remote or insignificant so as to 

not reasonably be regarded as 
capable of influencing my vote 

OR 
• in common and equal with 

other residents, ratepayers or 
voters? 

 

No 

Am I owed money from 
a person (not being an 
authorised deposit – 
taking institution) who 
has a direct interest in 
the matter? 

No 

Yes 

Do the shares held by 
myself and my family 
members (my spouse 
or domestic partner OR 
my son, daughter, 
mother, father, brother 
or sister that regularly 
resides with me) have 
a combined total value 
that does not exceed 
$10,000 AND the total 
value of issued shares 
of the company is 
greater then $10M. 

Yes 

Yes 

You have an indirect interest (which 
is a conflict of interest) because you 
are likely to receive/incur a financial 
benefit/loss under s. 78A 

No 
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Flowchart No. 4 

Indirect interest because of a conflicting duty (s. 78B) 
 

 
 

Yes 

Yes 

Am I a manager of a company or body 
that has a direct interest in the matter? 

Yes 

No 

Am I a member of a governing body of a 
company or body that has a direct 
interest in the matter?  

Am I a trustee for a person who has a 
direct interest in the matter?  

 No disclosure required 

No 

Am I a partner, consultant, contractor, 
agent or employee of a person, 
company or body that has a direct 
interest in the matter? 

No 

No 

Is the indirect interest exempt 
because –  
• it is remote or insignificant so 

as to not reasonably be 
regarded as capable of 
influencing my vote 

• it is in common and equal 
with other residents, 
ratepayers or voters 

• you are an employee in the 
service of the Crown or of a 
body established by or under 
any Act for a public purpose 
and you have no current or 
expected responsibilities as 
that employee in relation to 
the matter 

• you hold a Council appointed 
non-remunerated position in a 
not-for-profit organisation 

• you hold an MAV or similar 
body position 

• it is exempt under s. 79C 
 (Refer to flowchart no. 7) 

You have an indirect interest (which 
is a conflict of interest) because of a 
conflicting duty under s. 78B 

You do not have a conflict of interest 
because of a conflicting duty 

No 

Yes 

Yes Do I hold a position or role specified in 
one of the above four boxes and in that 
position or role, dealt with the matter? 

 Disclosure is mandatory 
 
Refer to flowchart no. 8 

Yes 
No 
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Flowchart No. 5 

Indirect interest because of receipt of an applicable gift  
(s. 78C) 

 
Flowchart No. 6 

Yes 

Yes 

Yes 

Yes 

1. Have I directly received a gift from a 
person who has a direct interest in 
the matter? 

No 

2. Have I indirectly received a gift from 
a person who has a direct interest in 
the matter?  

4. Have I indirectly received a gift from 
a director, contractor, consultant, 
agent or employee of a person, 
company or body that I knew has a 
direct interest in the matter?  

No 

3. Have I directly received a gift from a 
director, contractor, consultant, 
agent or employee of a person, 
company or body that I know has a 
direct interest in the matter?  

No 

5. Have I directly received a gift from a 
person who game the gift to me on 
behalf of a person, company or body 
that has a direct interest in the 
matter?  

No 

No 

No 

Yes 

You do not 
have an 
indirect 
interest 
because of 
receipt of an 
applicable gift 

No 
disclosure 
required 

No 

Yes No 

Yes 

No 
Yes 

6. Have I indirectly received a gift from a 
person who gave the gift to me on 
behalf of a person, company or body 
that has a direct interest in the matter?  

Yes Is the gift valued at $200 or more  

Disclosure is 
mandatory 
 
Refer to 
flowchart no. 8 

You have an indirect 
interest (which is a 
conflict of interest) 
because of receipt of 
an applicable gift 
under s. 78C 

Is the indirect interest 
exempt because it is –  
• remote or insignificant 

so as to not 
reasonably be 
regarded as capable 
of influencing my vote 

• in common and equal 
with other residents, 
ratepayers or voters 

Is the gift, in combination with other 
gifts that I have received, both 
directly and indirectly from a person 
or persons specified in boxes 1 – 6, 
valued at $200 or more?  
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Flowchart No. 6 

Indirect interest as a consequence of becoming an 
interested party (s. 78D) 

 

 
 

 

Have I initiated civil 
proceedings in relation to the 
matter?  

Yes 

No 

Have I become a party to civil 
proceedings in the matter?  

 No disclosure required 

You do not have a conflict of 
interest as you are not an 
interested party under s. 
78D 

No 

You have an indirect interest 
(which is a conflict of interest) 
as a consequence of becoming 
an interested party under s. 
78D 

 Disclosure is mandatory 
 
Refer to flowchart no. 8 

Is the indirect interest exempt 
because it is –  
• remote or insignificant so as 

to not reasonably be 
regarded as capable of 
influencing my vote 

OR 
• in common and equal with 

other residents, ratepayers 
or voters 

Yes 

No 

Yes 
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Flowchart No. 7 

Conflict of interest exemptions under s. 79C 
 

Does the matter for which I have a conflict of interest relate to –  
 

 

Yes 

No 

Yes 

Yes 

Yes 

Yes 

my nomination or 
appointment by the 
Council to a non-
remunerated position? 

No 

the election of the Mayor 
or appointment of an 
acting Mayor? 

the adoption of a policy 
concerning 
reimbursement of 
expenses? 

No 

No 

No 

No 

the adoption of a 
Councillor Code of 
Conduct ? Disclosure is 

mandatory 
 
Refer to 
flowchart no. 8 an application to a 

Councillor Conduct Panel 

an application to a 
Councillor Conduct Panel 

No 

an application for 
ministerial exemption 
under s. 80?  

the appointment of 
members & Chairpersons 
of special committees?  

No 

No 

No 

Your conflict of 
interest is not 
exempt under s. 
79C 

Your conflict of 
interest is exempt 
under s. 79C 

Yes 

No disclosure 
required  

Yes 

Yes 

a decision concerning 
payment of an allowance 
to myself?  

Yes 

Yes 

a resolution that has the effect of 
making the Councillors eligible or 
ineligible for the superannuation 
guarantee under taxation legislation?  
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Flowchart No. 8 

Disclosure of Conflict of Interest (ss. 79 & 80A) 
 

 
 

No 

Is my conflict of interest to be (or likely 
to be) considered or discussed at a 
meeting of the Council or a special 
committee or at an Assembly of 
Councillors?  

Yes 

Will I attend the meeting or assembly?  

Yes 

For an Assembly of Councillors, you must 
disclose your conflict of interest and leave the 
assembly before the matter is being considered 
or as soon as you become aware of your 
conflict of interest if consideration of the matter 
has begun. 
 
For a Council or special committee meeting, 
you must make a full disclosure to the meeting 
that –  
• classifies the interest as either direct or 

indirect 
• specifies the kind of (if) indirect interest 
• describes the nature of the interest 
 
and leave and remain outside the room during 
consideration of and voting on the matter. 
Alternatively, written disclosure can be made to 
the CEO beforehand whereby only disclosure 
of class of interest needs to be made to the 
meeting 

No disclosure required for an 
Assembly of Councillors 
 
For a meeting, you must make a 
full written disclosure beforehand 
to the CEO or Chairperson that –  
 
• classifies the interest as 

either direct or indirect 
• specifies the kind of (if) 

indirect interest 
• describes the nature of the 

interest 

No disclosure required 

No 
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Flowchart No. 9 

Conflicting Personal Interest (s. 79B) 
 

 
 

No 

Do I consider myself to have a personal 
interest in the matter that is in conflict 
with public duty? 

Yes 

Disclosure is optional. Do I wish to apply 
to the meeting to be exempted from 
voting on the matter?  

Yes 

Give reasons to the meeting in support 
of your application 

No action required. You 
may discuss and vote on 
the matter 

No action required 

No 

Has the meeting consented to your 
application?  

Yes 

You must leave and remain outside the 
room during discussion of and voting on 
the matter  

No 

You must vote on the matter 


